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1. MECTO JUCLIMITIJINHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI'PAMMABI

1.1. TpebGoBaHUs K MPEIBAPUTEIHLHON MOATOTOBKE OOYYAIOIIUXCS, MPEAIIECTBYIOMINE
U COIYTCTBYIOIIME JUCHUIUIMHBI, HA KOTOPBIX OCHOBBIBAECTCS U3YYEHHUE JAHHOM:
«HOCTpaHHBIH SI3BIK» 00pa30BaTEIBHON MpOrpaMMbl OaKaaBpuaTa.

2. OIMMCAHUME AMCLHUITIINHBI

2.1.  OOmias xapaKTepUCTHKA
HaumeHnoBanue nokasareinst
HazBanue o06pazoBaTenbHON IporpaMmbl

3HaueHue nokasaress
38.04.05 buznec-unpopmaTtuka
(Marucrepckas nporpamma: [T-uaHOBaINM B
ousHece)
b1.b.M1.3
MHoCTpaHHBIN S3BIK

baszosas yacth
3/108

Indp u Ha3BaHKHE B COOTBETCTBHH C
y4€OHBIM TIJIAHOM

Yactp 00pa3oBaTeNbHON NpOrpaMmbl
KonmyecTBo 3aUeTHBIX €IMHUIL / BCETO YacoB

2.2. Pacmpenenenue gacoB o (opMam u niepruoiamMm oOydeHHsI
OO111ee KOJIMYECTBO YacoOB
£ CaMoCTOs-
dopma 2 | 9 o
> | 2 |nekum- | nabopa- | MpaKkTH- | TENbHOH dopma
00yueHuns 203 BCETO
8 | OHHBIX | TOPHBIX | YecKHX | pabOTHI + KOHTPOJIS
KOHTPOJITh
OuHas 1 1 — — 34 74 108 9K3aMEH
3aoyHas 1 1 — — 8 100 108 9K3aMEH

3. [EJU JUCHUTUIAHGI

Henp mucturuivnabl «MHOCTpAaHHBIM SI3BIK» — HMPHUOOPETEHUE CTYICHTAMH HABBIKOB M
YMCHHMH B pa3jMYHbIX BUIAaX PEYCBOM M MHCBMEHHOM JIEATCIBHOCTH, KOTOPBHIC Ha OTACIbHBIX
JTamax s3BIKOBOM TIOJrOTOBKH ITO3BOJISIFOT HMCIOJB30BaTh HMHOCTPAHHBIM S3bIK KAk B
podecCHOHAIEHON U HAYyYHOH NEATEIbHOCTH, TaK U JIJIS LIEJICH JalbHEHIIIero caMooOpa30BaHus;
pasBuTHEe OOIICH W NPOPECCHOHATBHO-OPUECHTHPOBAHHOW KOMMYHHUKATUBHOW  SI3BIKOBOM
KOMITETEHITUH CTYJICHTOB, YTO CJCJIACT BO3MOKHBIM 3(h(HEeKTHUBHOE OOIICHHE B Chepe IKOHOMUKH
u OM3Heca.

4. KOMIIETEHIIMH OBYYAIOINEI'OCA, @OPMHUPYEMbBIE B PE3YJIbTATE
OCBOEHUIA KOMITIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMBI, X NH/IMKATOPBI
N INIAHUPYEMBIE PE3VIJIbTATBI OBYUEHMA

4.1. KomnereHuuu
YK-4. CiocobeH mpuMeHsITh COBPEMEHHbIE KOMMYHUKATHBHBIE TEXHOJIOTUH, B TOM YHCIIE
Ha MHOCTPaHHOM(BIX) sI3bIKe(ax), ISl aKaJeMHUUeCKOTo U MPopeCCUOHATBHOTO B3aUMOACHCTBHS.

4.2. Vnaukatopbl KOMOETSHIINN
Kowmnerenmuu WuaukaTopsl Pe3ynbrarel 00y4eHus

VYK-4. Cnocoben VK-4.1. BpiOupaer Ha

VK-4.1.1. 3maer, Kak CaMOCTOSTEIBHO
MIPUMEHSITh roCyIapCTBEHHOM

HaXoIuTh U 00pabaTeiBaTh HH(pOpPMAIHIO,
COBPEMEHHEIE SI3BIKE P® u

HE0OX0TUMYIO TUIS KaueCTBEHHOTO
KOMMYHHKATHBHBIE | HHOCTPAHHOM(-BIX)

BBITIOJTHEHUS aKaJeMHUYECKUX u
TEXHOJIOTHH, B TOM | SI3BIKAX

npodeccHoHaNbHBIX 3a7ad M JIOCTHIKEHUS
quCclie Ha KOMMYHHKATHBHO




MHOCTPaHHOM(bIX) npUeMJIeMble CTUJIb U | MPO(ECCHOHANIBHO 3HAUYMMBIX IIE€JIeH, B T.4.
A3bIKe(ax), i cpencraa Ha UHOCTPAHHOM SI3BIKE.
aKaJEMUYECKOIO U B3aUMOJCICTBUSA B | YK-4.1.2. 3maer wMeromsl ¥ CHOCOOBI
npo(hecCHOHANBHOTO | OOIIEHUH C JETOBBIMH | IPUMEHEHUS MH(POPMALIMOHHO-
B3aUMO/JICHCTBUS. apTHEpamu. KOMMYHHKAIIMOHHBIX TEXHOJIOTHH 11 cOopa,
XpaHeHusi, 00pabOTKM, MPEACTABICHUS W
nepepayn  WHGOpMAIMM B CHTYyalUsX
aKaJIeMUYEeCKOTO U TPO(ECCHOHATBHOTO
B3aUMOJCUCTBU.
YK-4.2. Bener .
AT yK-4.2.1. 3uaer HOPMBI ITMCBMEHHOU DPEYH,
JIEJIOBYIO MIEPENUCKY Ha .
NPUHSTHIE B TPOQECCUOHATIBHOMN Cpeie.
rocy/1apCTBEHHOM
VK-4.2.2. YMeeT BECTH JIEIOBYIO MEPETHUCKY
SI3BIKE PD u
Ha TOCYIapCTBEHHOM s3bike P wu/mm
MHOCTPaHHOM(-bIX)
MHOCTPAHHOM SI3bIKE.
sI3bIKaX.
YK-4.3. Ymeer
VK-4.3.1. CocraBnsier, penakTUpyeT Ha
BBINIOJIHATE ~ NEPEBOJ
roCyIapcTBEHHOM  si3blke  P®  w/umm
pohecCHoHATBHBIX
MHOCTPaHHOM S3BIKE, BBITIOJTHSIET
TEKCTOB c .
KOPPEKTHBII MepeBO/]I C NHOCTPAHHOTO S3bIKa
WHOCTPAHHOTO(-bIX) Ha N
o Ha TOCYIapCTBEHHbIM s3Ik PD® wu ¢
roCy/IapCTBEHHBIN A3BIK
PD u o | TOCYZapCTBEHHOTO sI3bIKA P® Ha
WHOCTpPaHHBIN SA3BIK Pa3IMYHBIX
rocy/1apCTBEHHOTO
aKkaJeMU4eCKUX U IpOo(ecCHOHAIBHBIX
A3bIKA PO Ha
. TEKCTOB.
WHOCTPAHHBIN(-bIE).
S. I[TPOI'PAMMA INCHUITJIMHBI
Tembl Kparkoe conepkanue TeMbl

ConepskatensHbiii MOIyb 1. Business Structures and Forms, Selling Methods

Tema 1.
Company Structure

Company Profile. Verbs and prepositions. The Passive voice:
present forms. Describing responsibilities in a company.
Describing jobs.

Tema 2.

Recruitment

Recruitment techniques. Compound nouns. The Passive voice:
past, future forms. Drawing CV and Letter of application.
Selecting candidates for jobs.

Tema 3. Preparing a consumer survey report. Make and Do, locating
Retailing objects. Verbs which require either the Gerund or Infinitive.
Tema 4. A business adviser on franchising. Used to do, be used to doing,

o Adverbs. Verbs which require either the Gerund or Infinitive.
Franchising Choosing a franchise, applying for franchise information.

ConeprxaTenbHbI MOJYINb 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tema 5.

International Business

Learning to cope with corporate culture clashes. Prefixes. Non-
finite forms and their constructions. Giving and asking for

Styles advice, writing a memo.

Tema 6. Banking items and documents. Abbreviations. Allow, enable, let.
) Non-finite forms and their constructions. Negotiating a bank

Banking loan, drawing up a short report.




Tembl Kpartkoe coaep:kanue TeMbl
Tema 7. The role of business in environmental affairs. Word building.
Business and the Conditionals. Word building. Conditionals. Convincing a
Environment sponsor, writing a letter of request.
Tewma 8. Share dealing. Phrasal verbs. Yet, still, already. Conditionals.
The Stock Market Analysing share price listings, a summary of a newspaper article.

6. CTPYKTYPA U COAEPXXAHUE JUCHUITJIMHBI

6.1. dopma oOydenus — ounas, kypc — 1, cemectp — 1

KosmmuecTBo yacos
Jleku. | Jla6op. | Ipakr. | CPC+K | Beero

HanmenoBanus pasaeinos u TeM

ConepskatensHbiid MOyITb 1. Business Structures and Forms, Selling Methods

Tema 1. Company Structure — — 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tewma 4. Franchising 4 10 14

ConepxaTelTbHbII MOTYITb 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tewma 7. Business and the Environment - 4 10 14
Tewma 8. The Stock Market 5 8 13
HUTOI'O 3A CEMECTP — 34 74 108

6.2. ®opma oOyueHus — 3a04yHas, Kypc — 1, cemectp — 1

KonnuecTBo yacos
Jlekn. | Jla6op. | Ipakr. | CPC+K | Bcero

HanmenoBanms pa3aciioB U TEM

ConepskatensHbiii Moayib 1. Business Structures and Forms, Selling Methods

Tema 1. Company Structure — — 1 12 13
Tema 2. Recruitment - - 1 13 14
Tema 3. Retailing — — 1 12 13
Tewma 4. Franchising 1 13 14

ConeprkatenbHbId MOIYIb 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. International Business Styles — 1 13 14

Tema 6. Banking — 1 12 13
Tema 7. Business and the Environment — 1 13 14
Tema 8. The Stock Market 1 12 13
HUTOI'O 3A CEMECTP — 8 100 108

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJIS
YCIIEBAEMOCTH, ITIPOMEXYTOYHOU ATTECTALIUN

7.1.  KoHTpoOJbHBIE BOIIPOCHI.
OBPA3EI] 3AJJIAHU A [TPOMEXYTOYHOI'O KOHTPOJIA
l. READING
Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct answer.
Steps to effective crisis management




It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily with
a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're getting
your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in minimising
the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are the
designated persons, such as the company spokesperson or crisis team members. The first hours
after a crisis breaks are the most crucial, so working with speed and efficiency is important, and
the plan should indicate how quickly each function should be performed. The contingency plan
should contain information and guidance that will help decision makers to consider not only the
short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the scope
of the crisis, draw up a statement for the media and hold the press conference. If your organization
is responsible, say so, and make sure you express concern about what happened and let everyone
know that you are dealing with the crisis.

1. The 1% paragraph states that
the best business never loses its customers.
planning in advance is crucial.
very often small businesses don’t have resources.
the worst business never recovers.
The 2" paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4" paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5™ paragraph is that
companies usually need less than a day to get control of the situation.
a well-prepared contingency plan facilitates preparation for communication with the media.
scope of the crisis defines the statement for the media.
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d. the main concern for companies is dealing with the media.

16.
17.

. GRAMMAR

Choose the correct form of the verb.

The company suggested to participate/participating in its new programme.
They risked to launch/launching absolutely new types of the products.

She mentioned to work/working as a customer supervisor before.

| forgot to include/including this information in the report so | have to rewrite it.

. I think we should avoid to promise/promising too much to the customer.

. The head of the department means to talk/talking to the whole staff about a new strategy.

. The company promised to improve/improving customer service.

. The company regretted not to react/reacting more speedily.

. Our management are considering to raise/raising finance.

. | remember to get/getting the e-mail from her but I can’t find it in my correspondence right

now.

The company plans to stop to employ/employing about 100 workers.

They refused to develop/developing new strategy.

1. VOCABULARY

Fill in the gaps with the most suitable term. There are two extra terms you will not need.

speed of response action plan press conference press release

flow of information | legal action damage limitation

18.

19.

20.

21.
22.

The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.

To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.

A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.
A(n) ... provides reporters with the basics they need to develop a news story.

The ... includes protecting and strengthening the right of all to seek and receive information
and the existence of a free, diverse and professional media.

V. LISTENING

Listen to Jane Milton from Not Just Food talking about her customers, then choose the

correct options a-C.

23.

24,

25.

How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.

26. Why does her company take problem with small clients?

27.

a they often grow into bigger clients.

b they are easy to deal with.

¢ they improve the reputation of the company.
How has Jane avoided having dissatisfied customers?

a by always exceeding customers’ expectations.



b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. Write a memo.
VI.  Speak on the topic suggested.
Kpurepun onenuBanus 3aanus IpOMEKYTOYHOTO KOHTPOJIS
MakcumanbHas o0mas cymMmma OayuioB, KOTOPYIO MOXET IMOJIyYHTh CTYJCHT, YCIEIIHO
BBIIIOJIHUB BCE BHABI 3aJaHui, cocTaBiisgeT 20 6amion
7.2. TeMbl HHIUBUTYATBHBIX 3aIaHAN
OI[HI/IM 13 BHUI0B HHI[HBHI[yaHBHOﬁ pa6OTI)I 06y‘-IaIOHII/IXC$I ABJIACTCA WHAUBUAYyAJIbHAA
paboTta ¢ mpodeccnoHAIBHOM JIUTEpaTypoil Kak Ha PYCCKOM, TaK U Ha aHTJIMICKOM si3bike. Llenb
JAaHHOW pabOThI — OCMBICICHHE W YIUIYOJICHWE 3HAHWHA 10 JAHHOW JWCIUIUIMHE, Pa3BUTHE
HABBIKOB CAMOCTOSITETIbHOM pPabOTBI TO cOOpYy, CHUCTEMaTH3allMl MaTepuaia, IMPOBEICHUIO
WCCIIC/IOBAaHUSI M aHaiu3a. SIBISAACH ONHUM W3 BHJOB HAyYHO-HCCIIEIOBATEILCKOW PaOOTHI
00ydJaroIMxcsi, caMmMoCTOATeNbHAass paboTa C  HAy4yHOW  JIMTEpaTypod  CIOCOOCTBYET
(hopMHUPOBaHHIO Y 00YUAIOIINXCS aHAIUTUYECKOTO, TBOPYECKOTO MBIIIICHHU L.
I/IHI[I/IBI/IZ[yaJ'IBHI)IC 3aJaHus COCTOAT U3

a) Rendering: mpopabotka mpodeccHnoHaTBHOM JUTEpaTypbl Ha PYCCKOM SI3BIKE C
MOCJIEIYIONEN MepeIadyeid CoIepKaHUs aHIITUUCKUM S3bIKOM.
b) Summarizing: mpopaboTka NPOQPECCHOHATBHON JTUTEpaTyphl Ha AaHTJIMHACKOM

SI3BIKE C TIOCJIEAYIOIIEH epeaadeit ee coaepKaHusl.
7.3. OBPA3EL] COAEPXXAHUMSA DK3AMEHAILIMOHHOI'O BUJIETA.
[Iporpamma Boicmiero oopazoBanusi  I[Iporpamma maructpatypbl

Hamnpasnenne moaroToBku 38.04.05 buznec-unpopmaTika
Marucrtepckas nporpamMmma IT-uaHOBaIMY B OM3HECE
dopma 00ydeHus Ounasi, 3a09Has

Cemectp MEePBBII

Jucrunnuna NHOCTpaHHBIN S3bIK

DK3aMeHAIMOHHBINA OnyeT No
1. Reading. Read the text and choose the best word to fill in each gap from A, B, C or D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.
VTBeme[eHo Ha 3ac€aaHuu Ka(bez[pm aHTJIMICKOTO S3BIKA JJI1 SKOHOMMWYECCKNX CHCHH&HBHOCTeﬁ
[IpoTokos Ne oT «» 20 r.

3aB. xadempoii K.}.H., noi. O.P. bparuna DK3aMEHATOPHI:
Kputepuu onieHuBaHus 3K3aMeHAIMOHHOT 0 32/ IaHUSA
Tun 3aganus Kputepun onenku banbl
3agaHug 1o Tun 3amaHus: MHOXKECTBEHHBIM BbIOOp, 15
JIEKCUKE BONPOCA, KX/l MPaBUJIbHBI OTBET OIICHUBAETCS B
1,5 6amna: 225
15 Bompoca x 1,5 Gamna
HUroro 225
[TucbmenHoe CooTBeTCTBHE CTPYKTYpE 2
3aJaHue CootBeTcTBHE 00BEMY 0,5
Coneprxanue/od1iee UH(POPMALIMOHHOE 2
HaIOJHEHUE 2
CooTBETCTBHE CTHIIIO 2
I'pammaTnyeckast U JeKcUYeCKas MPaBUIbHOCTh
HToro 8,5
YUrenne Tun 3amaHusa: MHOXKECTBEHHBIM BBIOOp, 6
BOIIPOCOB, KaXK/IbIi MPaBUJIbHBIA OTBET OLICHUBAETCS B
1,5 Oamna: 9
6 BompocoB x 1,5 6anna




Hroro 9
Bcero 3a yx3amen 40

8. PACTIPEJEJIEHUE BAJIJIOB, KOTOPELIE TTOJIVUHAIOT OBYHAIOHIUECA

OO0mras oleHKa 3HaHUM 00ydarolUXCsl MO AMCHUUIUIMHE MpoBouTcs 1o 100-0annpHOM
IIKaJIe UCXOJs W3 MAaKCUMyMa, NMPHUBEACHHOTO B Tabmuie Hmwke. OpraHu3anroOHHO-ydeOHas
paboTa B ayIMTOPUH OIICHWBAETCS HA OCHOBE TAKUX KPUTEPHUEB KaK MOCEIAEMOCTb 3aHATHH,
CBOECBPEMEHHOEC W KA4YeCTBEHHOE BBITIOJHEHUE JOMAITHHUX 3aJaHHii, aKTUBHOCTH BO BpEeMs
MPOBEACHUS JICKIMOHHBIX M MPAKTUYECKUX 3aHATHH (ydacTHe B OOCYKICHHH TEKYIIEro |
IPOMICHHOTO MaTepuaa, pelieHne 3a1ad u T.11.).

8.1. Cewmectp 2

Conepxatenrrre Bun pabotsr bambr
MOTYJTH
OpranuzalioHHO-y4eOHas paboTa CTy/IeHTa B ayJUTOPUU 20
CamocTrosTenpHas padoTa 10
1-2 WupuBuayanbHas paborta 10
[TpomexxyrodHass KOHTPOJIBHAS padoTa 20
DK3aMeH 40
OOmmuii UTOT 3a CeMecTp 100

CoOoTBETCTBHUE OAIIOB OIIEHKE

Or1eHKa 110 IATHOAJUIFHOM IIKaJIe
KonnuectBo 0amnos v
s 100 ECTS | Dx3amen, muddepeHInpOBaHHBIN 3auer
3a4er

90-100 A OTIIMYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpoto 3a4TeHo
70-74 D 3a4TEHO
60-69 E YJIOBJICTBOPUTEIIHHO -
35-59 FX HE 3aYTEHO

0-34 = HEYJOBJICTBOPUTEILHO P

9. OBECIIEYEHHME OGPA30OBATEJIbHOI'O ITPOLECCA UL JIALL C
OI'PAHMYEHHBIMHA BO3MOXHOCTAMMU 3JOPOBbA 1 UTHBAJINZIOB

B xone peanu3zanuy TUCHUILTHHBI UCTIOIB3YIOTCS CIEIYIONINE JTOTIOTHUTEIIBHBIC METOTbI
00y4eHHUsI, TEKYILEro KOHTPOJIS YCIIEBAEMOCTH U MIPOMEXKYTOUYHOM aTTecTallii 00y4aronuxcs B
3aBHCUMOCTH OT MX MHMBHIyaIbHBIX 0COOCHHOCTEH:

1) nas chaenbiX U CaboBUASIINX:

— Jnexkuuu oGOPMIISIOTCS B BUJE IIEKTPOHHOTO AOKYMEHTA, IOCTYIMHOTO C MOMOIIBIO
KOMITBIOTEpA CO CHEIHATU3UPOBAHHBIM MPOTPAMMHBIM 00eCTIeUeHUEM

— JUIsl BBITIOJTHEHUS 3aJaHusl MPH HEOOXOJUMOCTH TMPEAOCTABISIETCS YBEIHMUMBAIOIIEE
YCTPOMCTBO; BO3MOKHO TaK)K€ UCIIOJIb30BAHUE COOCTBEHHBIX YBEIMUMBAIOIINX YCTPOICTB;

— TMHCHMEHHBIE 331aHUs 0(OPMIISIOTCS YBETHUEHHBIM MIPHPTOM.

2) S TIyXHMX U CIa0O0CIBIIIAIINX:

— JNeKIUu opOPMITSIFOTCS B BHJIE DJIEKTPOHHOTO JJOKYMEHTA;

— TMHCHMEHHBIE 33/IaHUS BHITIONHSIIOTCS HA KOMITBIOTEPE B MUCHbMEHHOH (opMme;

— 9K3aMeH MPOBOJUTCS B MUCbMEHHOH (opMe Ha KOMIIBIOTEPE; BOBMOKHO TIPOBEJICHHE B
(dhopme TecTUpOBaHUS

3) Ui M1l ¢ HAPYIIEHUSIMH ONIOPHO-BUTATEIBLHOTO alapara:



— JeKIuu O(GOPMIIIOTCS B BHUJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C MOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3NPOBAHHBIM IIPOIPAMMHBIM 00eCIeueHIEM;

— THMCHbMEHHBIE 33/1aHUS BBIIOJHSIOTCS HA KOMIIBIOTEPE;

— D9K3aMeH U 3a4€T MPOBOATCS B YCTHOU (pOpMeE MIIH BBITIOJIHAIOTCS B TUCBbMEHHOU (popme
Ha KOMIIBIOTEPE.

[Tpu HEOOXOIMMOCTH TPEAYCMAaTPUBACTCS YBEITUUEHUE BPEMEHH ISl IOATOTOBKU OTBETA.

[Ipouenypa  mpoBeAeHUS ~ MPOMEXKYTOYHOH  arTecTanmumd Uil OOyJaroIIuXcs
YCTaHABIMBACTCSI C Y4ETOM WX HMHIUBUAYAIbHBIX TCHXO(PU3NYECKHX OCOOEHHOCTEH.
[IpomMexyTouHas arTecTalusi MOXKET IPOBOAUTHCS B HECKOJIBKO ITAIlOB.

[IpoBenenne mpoUEAYpbl OIECHWBAHHUA PE3YIBTATOB OOy4eHHUsS JOIMyCKaeTcsl ¢
HCIOJIb30BAaHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOTHl.

ObecrnieunBaeTcst 10CTyN K MHPOPMAIMOHHBIM U Onbinorpaduyeckum pecypcam B CETU
WnTtepHer nns kaxaoro oOywaromierocss B ¢opMmax, aJalTUPOBAHHBIX K OTPAaHMUYEHUSM HX
3/10pOBbSI U BOCTIPUATHUS HHPOPMAIIH:

1) uis crenbIX U CITaboBUASAIINX:
— B MeyaTHOW (hopMe yBETMUEHHBIM IIPUPTOM;
— B (hopMe PIEKTPOHHOTO JOKYMEHTA;

2) 7S TIIyXMX U CIa0O0CIBIIIAIINX:

— B TIeyaTHOU popme;

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

3) i 00y4aroImMXCs ¢ HapyLIICHHSIMHU OTIOPHO-/IBUTATEIILHOTO arapara:

— B meyaTHoOU popme; B popme 3JEKTPOHHOTO TIOKYMEHTA.

10. MATEPUAJIbBHO-TEXHUYECKOE OBECIIEUHEHME YYEGEHOI'O I[TPOLIECCA

[IpakTrueckue 3aHATHS MO TUCIUTIINHE «MHOCTpAaHHBIN S3BIK» TMPOBOJATCS B ydeOHOM
ayTUTOPUHU 7Sl TIPOBEACHUS MPAKTUUYECKUX 3aHSATHH, TEKYILIEro KOHTPOJS U MPOMEXYTOUHOM
arrectaruu (aya. Ne 210, r. Jlonenk, yn. Yemrockunies, a. 198a), ocHameHHONW KOMITJIEKTOM
yueOHoii mebenmn Ha 20 TOCAIOYHBIX MECT, KOMIUIEKTOM pabodyero Mecra IMpernoaaBaTels,
MarHUTHO-MapKepHON JIOCKOM, yueOHMKaMU U Yy4EOHBIMU MOCOOHMSIMH, ayIuo U BHUIEO
o0opy/noBaHHEM, KOMIBIOTEPOM C HHTEPHET-MOAKIIOUEHUEM, CKaHEpOM U KOMUPOBaJIbHBIM
YCTPONCTBOM.

CamocTtosarenbHas paboTa CTYACHTOB MIPOXOIUT B CIACAYIOMINX TOMEIICHUSX:

— OubnMoTeKa YHHUBEPCUTETA, YKOMILJIEKTOBaHA yuyeOHO# Mebenbio Ha 401 mocamovnoe
MECTO, pacmosioxeHa 1o ajapecy r Jloneuk, mpocrekt ['yposa 1.6;

— YUTaNnbHBIN 3271 Ne 1 HHOCTpaHHOM TUTEPaTyphl, YKOMIUIEKTOBaH yuyeOHON MeOenbio Ha
34 mocal04YHBIX MECTa, OCHAIIEH KOMITBIOTEPOM B KOMIUIEKTE (1 IIT.), pacmoiokeH mo aapecy T.
Honeuk, nmpocrnekt ['yposa 1.6, ka6. 103;

— METOJMYECKUN KaOWHET yuyeTHO-(HHAHCOBOrO (haKylnbTeTa, YKOMIUIEKTOBAH Y4eOHOM
MeOenpio Ha 35 MocajioyHbIX MECT, OCHAIIEH 4 KOMITBIOTEpaMH C BBIXOJOM B ceTh VHTEpHET,
pacmnosioxkeH 1o ajapecy r. Jloneuk, yiu. Yemockunues, a. 198a, ayn. 105.

[Ipu peanuzanuu mporpaMmbl TUCIUILUIMHBI MOTYT UCIHOJIB30BAThCS CIEIYIONINE BHIBI
ANIEKTPOHHOTO B3aUMOJIEHCTBHUS MPENOAABATENb-CTYACHT:

- HCIOJIb30BaHHE BUJEO YPOKOB;

- pa3MmelieHHe Y4eOHBIX MaTepuaroB B OONAYHBIX XpaHWIMIIAX MpernojaBaTeneil ams
WCIOJIb30BAaHUS CTYJACHTAMHU MPHU MOJATOTOBKE K 3aHATHSIM;

- pacchUIKa MO AJIEKTPOHHOW MOYTe MaTepuajoB W 3aJaHUN JJIs BBHIOJIHEHUS, MPOBEpKa
BBITIOJTHEHHBIX 33/IaHUN;

- TOAJEpXKKa CTPAaHWYKH MPEINoaBaTessl U TPYIII IPernoaaBaTelb-CTyACHTH B COLMATBHBIX
CeTsIX sl 00ecreYeHns TeKyIIero KOHTPOJs padoThl CTYIEHTOB.

[Ipy M3ydeHUH MUCHUIUIMHBI MPUMEHSIOTCS AIEKTPOHHOE OOy4YeHHE W JTUCTAHIIMOHHBIC
o00pa3oBaTeNbHbIC TEXHOJIOTHH.



C  uCTHonb30BaHUEM  pecypcoB  IUIATGOPMBI  TUCTAHIIMOHHOTO  OOpa30BaHUS
OCYILECTBIISICTCS TEKYIIMH KOHTPOJb 3HAHWUU OOYYaroIIMXCS HAa OCHOBE TECTUPOBAHUS U
MIPOBEPKHU PE3yIbTATOB CAMOCTOSATEIHHON PAOOTHI.

11. PEKOMEHAYEMASA JIUTEPATYPA

11.1. OcuHoBHas nuTepaTypa

1. Overview of Business Correspondence, Presentation Techniques and Report
Writing (MaTepuanbl sl CaMOCTOSITENILHOH pabOThl MarucTpoOB YKPYIHEHHOW TPYIIIbI
HanpasieHus mnoarotoBkd 38.00.00 DxoHoMHMKa W yhOpaBieHue): ydeOHOe mocobue
[DnexTponnsiit pecype] / coct.: JI.B. Emenko, M. M. Ilucapesckasi, D. P. bparuna — Jlonernk:
JouHY, 2019 — 123 c.

2. Overview of Business Correspondence, Reading and Presentation Techniques.
(3amaHust JUIsl ayAUTOPHOM M CaMOCTOATEIbHOW pPAOOTHI MarucTpOB YKPYMHEHHOW T'pYIMIIbI
HanpasjeHus noarotosku 38.00.00 DxoHOMHKA U yIIpaBiIeHUE): yaeOHO-METOAMYECKOE TTOCOOHEe
[DnexTponnsiit pecypce] / coct.: JI.B. Emenko, M.M. ITucapesckast, D.P. bparuna — JloHerk:
JouHY, 2019 — 136 c.

3. English for Students of Economics (y4eOHble MaTepuanbl il ayJUTOPHOH H
CaMOCTOSITENIbHOM paboThI 10 aHTJIMHCKOMY SI3BIKY IIPO(EeCCHOHATILHOTO OOIIEHUS J1s CTYIEHTOB
MarucTpaTypsl yKpYIHEHHOW rpymnnbsl HamnpasieHus mnoarotoBkn 38.00.00 OxkoHomuka u
yIpaBJIeHUE): y4eOHO-METOIMYecKoe mocobue. [DnmekTpoHHBIN pecype]| / coct. {yOpoBkuHA
N.10.— Jonenk: 'OV BIIO «/loHenknii HaOHaIbHBIN yHUBEpcUTET», 2021 — 305 c.

4, 3amaHus UIsI caMOCTOSITeNbHOM paboThl K yueOHuKY “New Insights into Business”
[DnexTponnsiit pecypc] / coct. JI.B.Emenko, M.M.ITucapesckas, O.P.bparuna. — Jlonernk: JlouHY,
2018 — 134 c.

5. Robbins, S. New Insights into Business: Students' Book [Text] /Sue Robbins -
Harlow: Longman, 2008. — 175 p.

6. Emmerson, P. Business Grammar Builder: (for Class and Self Study) [Text] /
P.Emmerson - Oxford: Macmillan, 2002. — 272 p.

7. Mascull, B. Business Vocabulary in Use [Text] / B. Mascull — Cambridge:
Cambridge Univ. Press, 2002. — 174 p.

11.2. JlomonHUTENbHAS JIUTEpATypa

1. Mertoueckue peKOMEHAAIMU 110 OPraHM3allii MPAKTHYECKUX 3aHATUN CTYIAEHTOB
HECTICIUATBHBIX (aKyIbTETOB IO IUCUUIUTHHE "MHOCTpaHHBIA s3bIK" (QHTITMHACKUA, HEMEITKHIA)
[DnexrponnbIii pecype] / coct.: D. P. bparuna u np. — Jlonenk: 'OY BITO «/lonerkuit HalMOHAIBHBIN
yHuBepcute», 2016. —39c.

2. MeTtoudeckue yka3aHus 1O OpraHU3alMl CaMOCTOSITENFHONW paboThl CTYJCHTOB
HeCHeIUaIbHbIX (aKyIbTETOB MO AUCUUILTUHE «IHOCTpaHHBIN A3bIK» (AHTIMICKUI, HEMEIKUH,
ucranckuit) [OnektpoHnbii pecype] / coct.: JL.B. Emenko um ap. — Jowenk: I'OY BIIO
«/loneukuit HalMOHANBHBIN yHUBEpcUTET», 2016 — 70c.

3. Mromnep, B.K. CoBpeMeHHBI aHIJIO-PYCCKHM, PYCCKO-aHTIMHCKHUI CIOBaph:
120000 cnos / B.K. Mromiep — Mocksa: Jlom. XXI Bek: PUITOJI knaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley.
— New Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate
Learners' Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + anekTpoH.
ont. quck (CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text] /
S. Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.



12. MH®DPOPMAIMOHHBLIE PECYPCBI

1. HauuonanbHast 3JIEKTPOHHAas OudMoTeKa (HOB): denepaibHas
rocyaapcTBenHnas wHpopMaimonHas cucrema / MunuctepctBo Kymbryper P®; Poccuiickast
rocyiapcTBeHHas Oubnuoreka. — MockBa, 2019- . — URL: https://rusneb.ru/ (nata oOpareHus:
01.09.2023). — Pexum mocryna: cBoOoIHbBIH, noanucka. HeoO6xoauMa ycTaHOBKA IPOrPaMMHOTO
obecrieyeHus. — TEKCT: AIMEKTPOHHBIN.

2. eLIBRARY.RU: nayunas snekrponHas Oubnanoreka: caiit. — Mocksa, 2000- . —
URL: https://elibrary.ru (mara o6pamenus: 01.09.2023). — Pexxum gocTyma: i aBTOPU30B.
I10JIb30BaTENEH. —T€KCT: JIEKTPOHHBI.

3. Hayunas snektponnass OubOmuoteka «KubepJlenmHkay: caiit / Accoruanus
«OTtkpbiTast Hayka». — Mocksa, 2014- . — URL.: https://cyberleninka.ru/. — Pexum mocryma:
CBOOOAHBIN. — TEKCT: 3EKTPOHHBIM.

4, DNeKTPOHHO-OUOIHOTeUHAS cucrema «JlaHby: [caiiT]. — URL:

https://e.lanbook.com (mata oOpamenus: 01.09.2023). — Pexum aocTyma: Ijisi aBTOPH3OB.
I0JIb30BaTeNeH. — TEeKCT: JIEKTPOHHBIMN.

5. 9BC HOpaiit: snekTpoHHas O0uOIMOTEeYHasi cuctema: caT. — Mocksa, 2013. —
URL.: https://biblio-online.ru (nara obpamenus: 01.09.2023). — Pexxum poctyma: it aBTOPHU30B.
MOJIb30BaTeNed. — TEeKCT: 3IIEKTPOHHBIMN.

6. DyekTpoHHO-0ubGanoTeuHasi cucrema Joul'Y: caiit / ®I'BOY BO «JloH ' V». —

Hownernk, 2016- . — URL: http://library.donnu.ru/ (mata o6pamenus: 01.09.2023). — Pexum
JO0CTyma: CBOOOHBINA. — TEeKCT: JIEeKTPOHHBIH.
7. JyieKTpoHHbIN Kartajgor Hayunoit 6mbmmoreku JlonI'Y: pasnmen caiita / Hb

Joul'Y. — Tekcr: snexrponnsiit // DBC Jloul'Y: caiit. — URL: http://library.donnu.ru/catalog/
(mara oopamenus: 01.09.2023). — Pexxum goctymna: mOMCK CBOOOTHBIHN, 3JIEKTPOHHBIC TOKYMEHTHI
— s monb3oBareneit Joul'VY.

8. Onextpounblii apxuB JlouI'Y: pa3nen caiita/ Hb Jlonl'Y. — TekcT: aneKkTpoHHBIHI
// OBC Houl'Y: caiit. — URL: http://repo.donnu.ru/ (mata o6pamienus: 01.09.2023). — Pexxum
JOCTYTA: CBOOOTHBIN.

9. Caiit nnpopmManMOHHOTO areHTcTBa The Economist [DnexkrponHslii pecype]. —
URL.: http://www.economist.com — Peskum g0CTyIa: CBOOOIHBIA.

10.  Caiit undpopmarmonHoro areHTcTBa CNN [Onexkrponnsiii pecypce]. — URL:
http://money.cnn.com/ — Pexxum gocTyma: ¢CBOOOJHBI.

11.  Caiir undopmanuonHoro arentctBa BBC [Dnexrponnsiii pecypc]. — URL:
http://www.bbc.co.uk/news/world — Pexxum gocrtyma: cBOOOIHBI.

12.  Caiit undopmannoHHoro areHTcTBa EUronews [Onextponusiii pecype]. — URL:
http://ru.euronews.com — Pesxum 10CTyIa: CBOOOAHBIM.

13.  Caiir undopmaronnoro arenrctsa Ihe Guardian [DiekTpoHHBIA pecypc]._—

URL.: https://www.theguardian.com/uk/business — Pexwm goctyma: cBOOOIHBIA.

13. IIPOTPAMMHOE OBECIIEYEHUE

1. Windows 7 PRO (kopropaTtuBHas auuen3us JouI'Y Ne 46484614)

2. Microsoft Office (koprnopatuBHas auuen3us JoH'Y Ne 46472919)

3. Microsoft Visual Studio (suniensus nporpammsl Dream Spark ju1st BBICIINX y4eOHBIX
3aBe/IeHU)

4. Awntusupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nmuensuun GPL, Apache,
BSD 1151 cB0G0THOTO IPOrpaMMHOTO OOECTIEYEeHHUS ).
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